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MISSION STATEMENT 

 

1) Zion Lutheran School is a private Christian School and an outreach mission of Zion Lutheran Church. We 

are dedicated to providing an excellent pre-school program for young children ages two to six years enabling 

them to develop and grow in a loving and nurturing environment.  

 

2) While serving the children in a pre-school setting Zion also provides before- and after-school care hours to 

better support and serve the needs of working parents.  

 

3) The staff respects the individuality of each child as unique and special while providing a group setting to 

enhance the social skills of all the children. 

 

4) Open to all children ages two to six regardless of race, religion or country of origin. 

 

 

 
 

 

SCHOOL PROCEDURES 
We at Zion feel communication with our parents is vital.  Together we can help your child grow and develop to 

reach his/her full potential.  This handbook contains the policies and procedures for all our parents/guardians to 

facilitate your child’s adjustment to school. 
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WHAT TO BRING TO SCHOOL 

During the first week of school, please send the following with your child: 

 

1.  Toddlers (2 year olds) - 1 pack of baby wipes, 1 box of tissues, 1 pack of napkins, and 1 pack of Ziploc bags 

(any size). (These supplies will be used throughout the school.) 

2.  Preschoolers (3 year olds) - 1 pack of sanitizing wipes, 1 pack of baby wipes, 1 box of tissues, 1 pack of 

paper plates, and 1 package of paper towels.  (These supplies will be used throughout the school.) Also, a 

plastic pencil box labeled with your child’s name. Please pick a box that your child can open and close. 

Send 2 glue sticks (.77 oz), a small glue bottle, 24 pack of crayons, and Fiskars scissors. 

3.  Pre-K (4 year olds) - 1 pack of dessert plates, 1 pack of copy paper-any color, 1 pack of napkins, and 1 pack 

of sanitizing wipes (These supplies will be used throughout the school.) Also, a plastic pencil box labeled 

with your child’s name. Please pick a box that your child can open and close. Send 2 glue sticks (.77 oz), a 

small glue bottle, 24 pack of crayons, and Fiskars scissors. 

4.  Junior Kindergarten (5 year olds) – 1 pack of white copy paper, 1 pack of dessert plates, 1 box of tissues, 1 

pack of paper towels, 2 glue sticks (.77 oz), 3 sharpened pencils, 1 big pink eraser, 24 pack of crayons, and 

Fiskars scissors.  

5.  Change of clothes (pants, shirt, underwear and socks, appropriate for the season) in a Ziploc bag, labeled 

with child’s name. 

6.  Small supply of disposable diapers for those in the 2 or 3 year old class who need them.  You will be 

notified when your supply runs low.  Pull-ups/diapers are acceptable in the 3 year old class if your child is 

not fully potty trained when the school year begins.  

 

 

WHAT TO WEAR TO SCHOOL 

Your child’s comfort as well as bathroom considerations should be kept in mind when dressing your child for 

school.  Simple washable clothing that is free of complicated fasteners and is suitable for outdoor play would be 

most appropriate.  Please do not send your child in clothing that hampers his/her ability to be self-sufficient at 

bathroom time. 

 

Sturdy shoes that stay on your child’s feet should also be worn.  Sneakers are the best, but other shoes with non-

slip soles are also good choices.  Because we do not want your child hurt while at school, no flip-flops, Crocs 

or heels may be worn.  Sandals with closed toes and snug straps are acceptable for summer camp.   

 

  

SNACKS 

Mid-session snacks are kindly provided by our parents on a rotating basis for each class.  Your child’s teacher 

will be sending home a schedule soon after school begins in September.  We recommend that the snacks be 

healthier choices such as cut fruit, vegetables, pretzels, crackers and cheese, goldfish crackers, graham crackers, 

animal crackers, or other snacks that are lower in sugar. Treats such as cookies, cupcakes, or brownies should 

be saved for special events such as birthdays or class parties. All snacks must come to school in the original 

unopened packaging.  

 

Feel free to be creative. NO PEANUT,OR TREE NUT PRODUCTS FOR SNACK TIME PLEASE.  

Each child should bring his/her own drink for snack time. We recommend sending in a reusable water 

bottle that is labeled with your child’s name.  
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COMMUNICATIONS 

Please be sure to check your child’s canvas bag each day for notes. Each month you will receive a copy of the 

Family Newsletter via email. If you would prefer a hard copy, please notify the office. Please be sure to check 

your email regularly so that you have the most up to date information.  
 

Our teaching staff will be happy to discuss any concerns you might have.  Since teachers have limited time for 

conversation at arrival and dismissal times, we ask that you limit conferences to pre-arranged times.  Also, 

teachers will be happy to return phone calls if you have an issue you would like to discuss with them.  610-948-

3440 is our office phone number.  Your child’s teacher will get back to you as soon as they are free. 

 

The Director is always available to discuss issues involving children, staff, policy, procedures and suggestions 

for improving our school.  Should an issue arise where you are uncomfortable speaking to the Director, please 

send your concerns to the School Board President. Please remember, we are all here for the goal of providing an 

excellent preschool experience for your child and family. All communications should be expressed in a 

professional and polite manner.  

 

The staff of Zion Preschool are committed to an environment of mutual respect and safety for our students, 

parents, and one another.  We expect the same level of respect from parents in our programs.  Zion Preschool 

has a “no tolerance” policy with regards to behaviors which could create an abusive environment for students, 

parents, or staff.  These behaviors may include threats, obscenities, verbal abuse, bullying, stalking, physical 

injury, or any conduct considered abusive, hostile, or offensive.  Such behaviors from parents are grounds for 

exclusion from our program. 

  

CONFIDENTIALITY 

We strive to meet the highest professional standards.  The staff and the Director are not able to discuss with 

parents negative issues regarding other people's children.  This sometimes makes for awkward, one-sided 

conversations, but we simply won’t talk about a child’s needs except to their parents.  Similarly, parents are 

asked to model high standards of confidentially with regard to other people's children, remembering this is a 

safe and respectful community where children come to learn and grow; they don’t arrive having mastered most 

social, academic, or emotional skills.  This expectation of adults includes off-campus discussions about things 

that children do at school.  Every effort must be put forth by adults in the learning community to treat children 

and their families with dignity and respect.  Repeated disregard for confidential matters with other people's 

children will be considered grounds for disenrollment from the learning community. 

 

CHILD BEHAVIOR  

In the Zion Preschool, we encourage the growth of appropriate prosocial behavior in young children. In order 

for children to learn, they must feel safe and secure. Developmentally, all preschool aged children are in the 

process of learning self-regulation and pro-social behavior.  

 

Staff uses positive methods of discipline encouraging choice, self-control, self-direction, self-esteem and 

cooperation. When children experience social-emotional problems in the classroom staff diffuse conflicts by 

approaching children calmly and stopping any hurtful actions. Staff help the children problem solve and work 

together cooperatively.  

 

It is our goal to provide a safe and pleasant environment for all children. We recognize that children may 

sometimes act in ways that are inappropriate in a group setting. If this behavior is persistent or causes ongoing 

disruptions in the classroom, the following actions may occur 

 Teachers/Director will contact parent/guardians by phone or in person to discuss the problem.   

  A system of regular communication will be established between the teachers and parent/guardians. 

 Teachers/Director may request a meeting to discuss the problem and create an action plan.  
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 An individualized behavior plan may be created to help promote positive behaviors in the classroom.  

 Teachers will document behavior. 

 Director may observe the child in the classroom to offer support and suggestions to the teachers.   

 Parents/guardians may be asked to immediately pick up a child from class 

 Staff may share additional resources such as agency referrals.   

 

We recognize that all children develop social and emotional strengths at different paces. Our staff work with 

children to promote positive choices and behaviors in the classrooms. We welcome therapists and specialists 

from outside agencies to Zion to support the children. Dismissal from the program is a last resort. 

 

 

PRESCHOOL ARRIVAL AND DISMISSAL TIMES 

Preschool runs from 9:00 a.m. to 11:30 a.m., 9:00 a.m. to 1:00pm, and 12:30 p.m. to 3:00 p.m. for the 3, 4, and 

5 year old classes. The 2 year old classes run from 9:00 a.m. to 11:15 a.m. and 9:00 a.m. to 1:00 p.m. Children 

arriving prior to 8:58 a.m. will go to the Activity Room for Before School Care.  A fee will be charged for this 

time. 

 

DROP OFF AND PICKUP PROCEDURES 

Parents/caregivers will drop off and pick up their child at designated places outside of the building. 

Parents/caregivers are discouraged from entering the school.  

   

A. Drop off times/locations will be specified by class prior to the start of the school year. The drop off 

areas include the Main School Door, and both patio doors.  

B. Designated Teachers and Office Staff will bring children in and out of the school. Parents will park 

in the lot and bring their child to the designated drop off areas and meet the staff member. Staff 

members will greet children and bring them safely into the school. Parents/guardians are able to 

speak briefly with teachers during drop off as needed.  

C. All students /staff will sanitize their hands upon arrival at the classroom.   

D. Staff will bring students out to parents/guardians at the end of the school day. They will return to 

the same door as drop off. Staff will check ID for anyone they do not know.   

E. Parents/guardians can call or email the office if they need to drop off late or pick up early.  

F. Parents/guardians who are running late for pick-up should call the office.  

 

TOYS FROM HOME 

Except for a toy brought for special “Show and Tell” days we ask that you leave your child’s toys at home.  

One problem that arises when we make exceptions to this rule is all the children feel they should bring their toys 

also.  We ask for your help in this regard.  Teachers will help by guiding the children to “new” school toys.  For 

“Show and Tell” toys, please do not send guns, knives, or toys that promote violence. 
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EQUAL OPPORTUNITY POLICY 

In accordance with applicable Federal and State Civil Rights laws and regulatory requirements, you and your 

children, as a client of this facility, have the right:  

 

To be provided services at this facility and to be referred for services at other facilities without regard to your 

race, color, religion, creed, handicap, ancestry, national origin, age or sex.  

 

To file a complaint of discrimination if you feel you have been discriminated against on the basis of your race, 

color, age or sex. Complaints of discrimination may be filed with any of the following: 

 

Zion Lutheran Preschool  

39 Bonnie Brae Road  

Spring City, PA 19475  

 

Commonwealth of Pennsylvania  

Department of Human Services  

Bureau of Equal Opportunity  

Room 225, Health & Welfare Building  

P.O. Box 2675  

Harrisburg, PA 17105  

 

Pennsylvania Human Relations Commission  

Harrisburg Regional Office  

333 Market St. 8th Floor  

Harrisburg, PA 17101  

 

US Department of Health and Human Services  

Office of Civil Rights  

Suite 372, Public Ledger Bldg.  

150 South Independence Mall West  

Philadelphia, PA, 19106-9111  
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ABSENCES AND CLOSURES 

Please let the office know if your child will be absent. We care about your family and want to keep abreast of 

situations that may arise.  However, tuition adjustments are not made due to illness.  Adjustments in tuition are 

also not made for vacations, family schedule changes, or closures due to snow. 

 

 

EMERGENCY PROCEDURES 

In the event of an injury or life threatening emergency to your child here at school, the following will occur. 

1.  Staff on duty will assess injury and determine whether to call 911. 

2.  Staff will contact the parent’s home, cell or work phone numbers to give information about extent of 

injury. 

3.  You will be asked to pick up child if injury is not extensive.  

4.  You will be told to meet staff member and your child at Phoenixville Hospital if injury requires 

immediate transport to the ER. 

5.  If unable to reach you or your emergency person, the Director or person designated by the Director 

will accompany your child to the Hospital using the Emergency Medical form you filled out at 

registration.  

 

It is of the utmost importance that you keep your home, work, cell, and emergency alternate person’s 

phone numbers current.  This ensures that we will be able to reach you as soon as possible. We are happy to 

report that Zion has an excellent safety record and our staff is most diligent; however, it is always best to be 

prepared for all emergencies. 

 

                                         

AUTHORIZATION TO PICK-UP CHILD 

Parents/guardians are the authorized persons to pick up children. If you have a custody order for your child, 

please provide a copy to the office.  

 

Each family can provide names of alternate people authorized to pick up.  To add someone to your pick up list, 

please email the office with the person’s name, relationship to child, and phone number. If an alternate will be 

picking up, the parent dropping off must notify the office of this change by either providing a note or an email 

giving permission.  If this alternate person is unknown to the staff, they will be asked to provide a photo ID that 

must match the information in the Emergency Contacts Book.  A phone call to notify of a documented alternate 

person picking up is also acceptable. 

 

                                           

EXTENDED CARE INFORMATION 

 
In order to provide a quality and safe environment, we limit the number of children in our extended care 

program. Children registered for the full day programs will have priority placement in these services. Please 

contact the office to check for availability. Spaces will be offered on a first come, first served basis.  

 
Two and three year old children staying for extended care need a sleeping bag and lunch.   Older children only 

need their lunch. If your four or five year old still naps, please send in a sleeping bag.  

     

We ask that any child staying for lunch be provided with a nutritious lunch and drink from home.  The juice 

boxes, water bottles or thermos bottles purchased with lunch boxes work well.  Only non-perishable items 

should be packed in the lunch since the school cannot provide refrigeration for lunches. To be environmentally 

friendly, we recommend packing lunch items in reusable containers when possible.  
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Our two and three year olds (or older) are offered the opportunity to rest quietly from approximately 1:00 p.m. 

to 3:00 p.m.  Our four and five year old children are not required to nap.  

      

After the rest period we offer an afternoon snack and then an active play period.  The day ends with free play in 

our Activity Room. Our school closes at 5:00 p.m.  

 

 

FIELD TRIPS 

We take Pre-K (four year old) and five year old classes on field trips during the year.  The only way this is 

possible is to have parents help with the driving.  We assume when you offer to accompany your child’s class 

on a trip that you have an adequate number of seat belts, a valid driver’s license, and current liability insurance.  

The school’s insurance does not apply to field trip situations.  We also do not allow siblings on class trips as 

we truly need a parent who is free to supervise the students in his/her care.  Sometimes, because parents 

are working, we may request parents to transport extra children from classes other than your child’s class.   

                   

Each field trip will have its own separate permission slip.  This is to confirm that you know where your child is 

at all times. 

 

Driver Responsibility 

 All drivers/chaperones must turn in a copy of their police background check and child abuse clearance.  

 Bring proof of current car insurance and current driver’s license to the office to be copied and kept on 

file. 

 Receive from the teacher your written assignment of children you will be driving.  This is firm.  No 

switching of children. 

 These children are your responsibility while on the trip.  They are to stay with you, and you are to direct 

their behavior. 

 Return these children back to Zion. 

 This is a wonderful opportunity for both the children and you; it is not a time for adult 

socializing…please remember that your focus should at all times be on the children. 

 

Parents volunteering to drive will do so on a rotating basis so that all parents wishing to volunteer may have the 

opportunity.  Any issues arising around the driving/field trip scenario will be settled by the Director. 

 

 

CLASSROOM ASSIGNMENTS 

Classroom assignments are made based on a combination of the following criteria: birth date, developmental 

age, schedule choices, behavioral situations, and recommendation from the previous teacher.  Teacher requests 

by parents are not accepted. 
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HEALTH POLICY  

If your child is ill, please keep him/her home from school.  By keeping your child at home when he/she is 

sick, you are helping to prevent the spread of germs through the class and our staff and ultimately ensure your 

child’s well-being.  If the staff feels that your child is too ill to remain at school, you will be called immediately.  

We will expect you, or someone you designate, to pick the child up as soon as possible – no more than 30 

minutes after receiving a phone call.  Please make necessary emergency pick-up arrangements when you enroll 

your child.   

 

If your child is sick and goes to the doctor, please inform the office of the diagnosis so that we can share 

appropriate information with other families and staff members who have been in contact with your child.  

 

If a child is showing any of the following symptoms, he/she should NOT come to school: 

 A fever (100°F or higher) 

 A cough that you cannot attribute to another health condition 

 Shortness of breath  

 A sore throat  

 Muscle aches that you cannot attribute to another health condition, or that may have been caused by a 

specific activity 

 Nausea, vomiting, or diarrhea 

 Skin rash- Impetigo, ring worm, or scabies until treated for 24 hours.   

 Conjunctivitis (pink eye) until treated for 24 hours and eyes should be clear of discharge 

 Lice, until no nits are found. Parents are required to notify the Director if their child is diagnosed with 

head lice. 

 Contagious diseases including, but not limited to measles, chicken pox, mumps, roseola, influenza (the 

flu), and pertussis (whooping cough), will require a doctor’s note in order to return to school 

 

ILLNESS DURING THE SCHOOL DAY 

If your child develops symptoms during the school day, he/she will be brought to the school office. If your child 

does not meet the standards of our wellness policy, we will call you to come to pick up your child. Please have 

someone who can arrive within 30 minutes who is able to pick up your child. If a child is ill, he/she will remain 

out of the classroom and away from other children until picked up by a parent/guardian. Upon being sent home 

from school, your child must be symptom free for at least 24 hours without the aid of medications, to return to 

school.  

 

MEDICATIONS 

Medicine will be administered by our personnel only with written notification from the parent stating dosage 

and time the medication is to be given.  This notification must be put on our medicine chart and signed by the 

parent each day and only those medications listed on our chart will be given.  All medications must be brought 

to school in their original packaging. All prescriptions will only be administered to the child to whom it is 

prescribed.  

 

HEALTH ASSESSMENT/ IMMUNIZATIONS 

A health assessment form, signed by the doctor, is required for each child within 30 days of starting in the 

program. The health assessment must be dated within one year of the child’s start date at school. This health 

assessment must be updated annually. Forms are available electronically, on our website 

www.zionlutheranpreschool.com , or by requesting one to be sent home with your child.   

 

 

http://www.zionlutheranpreschool.com/
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BUILDING SECURITY 

The doors to Zion Lutheran School remain locked.  If you need to enter the school, ring the doorbell which will 

activate the audio/video system at the main entrance. For the safety of our children and staff, we only admit 

authorized personnel into the school.   

 

 

CHILDREN LEFT IN CARS 

Children may not be left in parked cars during drop off or pick up.  This is a risk to children that we feel very 

strongly about.  If you have younger children and feel it is too difficult to bring them in to the school when you 

are dropping off your Zion student, please see the Director for assistance.  A PARENT BUDDY will be found 

to supervise your younger children out at your car, or to bring your Zion student in to the classroom for you.  

Parents found to be ignoring this policy will be given a warning by the Director and offered assistance at that 

time.  If assistance is refused and their child is found to be in the car unattended in the future, the East Pikeland 

Police Department will be notified.  It should also be understood that both the East Pikeland and East Vincent 

Police Departments have Zion’s permission to randomly drive through our lot observing for unsafe situations. 

   

                                          

ONE CALL NOW 

Zion Preschool will notify our families of school closures, important information and emergency situations 

utilizing a phone system called One Call Now.  Please program the number for this system into your phone as 

“ZION EMERGENCY ” so you will recognize the number, 877-698-3261.   

 

When the Director determines the need, a recorded message will be sent to all families utilizing the phone 

number provided by the parents/guardians of the students.  It is imperative that the Emergency Contact 

Numbers be kept up to date on an on-going basis throughout the year to ensure that your family is kept 

informed. 

 

 

ZION SCHOOL EMERGENCY PLAN FOR LIMERICK POWER PLANT 

 

In the event of a serious incident at the Limerick Generating Station requiring protective response of the 

population residing here, Zion Lutheran School has plans for the protection of your child.  

  

There are four emergency classifications for incidents at the Limerick Generating Station. They are (1) Unusual 

Event, (2) Alert, (3) Site Emergency, and (4) General Emergency. 

 

An Unusual Event poses no off-site danger and requires no action to protect your child. 

 

An Alert poses no off-site danger, but the incident could become worse.  During the Alert, we shall begin our 

preparations to notify you or your designated contact person and our pre-arranged host facility.  We also shall 

begin to assemble our necessary transportation resources.  Finally, based upon information available at the time, 

we might decide to exercise an option to begin closing the Zion Lutheran School.  In that event, you will be 

notified by the One Call Now System and asked to pick up your child. 

                                      

A Site Emergency still poses no appreciable danger, except possibly near the Limerick Generating Station site 

boundary, but the situation is worsening.  Consequently, at Site Emergency we shall notify all parents by the 

One Call Now System to come and pick up your child.  When all children have been picked up, Zion School 

will close until the emergency is over and it is safe to resume normal activities. 
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A General Emergency could lead to an incident requiring sheltering or evacuation of the population inside the 

emergency planned zone.  If there are any children in the school building when an order to take shelter or to 

evacuate is received, we are prepared to comply.  If an evacuation is necessary we will evacuate the children.  

Our evacuation site is Twin Valley High School in Elverson, PA.  You will be notified using the One Call Now 

System of our plans to evacuate. You can pick up your child when you are able to do so.  The host facility is 

located outside of the emergency planning zone, and it should be a safe location for your child until you arrive 

there.  Once an evacuation order is made, please go to the host facility, instead of attempting to pick up your 

child at the school.  

 

Parents or other persons authorized to pick up your child will be required to provide proper identification at 

the time of pick up and to sign a release roster register.  Identification may consist of driver’s license, employer 

identification card, or other means of positive identification. 

 

Please be assured that in the event of an incident at the Limerick Generating Station, we are prepared to 

evacuate and protect your child until you are able to resume your parental care. 

    

In the event of an incident at the Limerick Generating Station, you should stay tuned to our local EBS Radio 

Station for the latest information and instructions. 

 

SHELTERING POLICY 

In response to the status of our world today, the school has developed a plan to shelter the students in the event 

that the government agencies advise us to do so. Supplies will be stored within the school to provide sheltering 

in classrooms.  These supplies will include plastic sheeting and duct tape to cover the windows, food and water, 

toilet articles, radio, batteries, and flashlights. 

 

Parents of children who regularly take medication should provide the school with a 3-day supply for 

administration in the event of a sheltering need.  The Director would administer the medication as directed. 

 

 

If the call comes to shelter, and time permits, the One Call Now System will be activated to begin early 

dismissal.  If time does not permit, the staff will begin preparing the rooms for sheltering.  This process will 

take approximately 30 minutes.  During this time, parents hearing of the need to shelter by means of a public 

alert who arrive to pick up children will be allowed to take their child (and any other children they are 

authorized to pick up) home- with them.  

 

Once the building has been secured and the sheltering preparations completed, NO ONE WILL BE 

ADMITTED TO THE BUILDING TO PICK UP CHILDREN.  This is to ensure the safety of the children 

and staff members inside the school.  Please be assured that we will take very special care of the children until 

the danger has passed.  We will have phone capability (our phone line, 610-948-3440 as well as cellular) and 

will make every effort to allay fears this way. 

 

The One Call Now System would be activated when the danger has passed, to notify all to come to school to 

pick up their children.  If an event occurs prior to school hours, school will be cancelled via the One Call Now 

System.  If a non-sheltering event occurs during school hours, children will be sent home from school. 
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SNOW CLOSING 

Zion Lutheran School delays and closings will be announced using the ONE CALL NOW SYSTEM.  Generally 

we close our school when two of the three surrounding school districts are closed. These districts are Owen J. 

Roberts, Spring–Ford, and Phoenixville.  Zion will follow a modified schedule when the local districts delay. In 

the modified schedule, 9:00 a.m. to 9:30 a.m. will be before- care and the normal class will start at 9:30 a.m. 

This decision is made by the Director by 6:30 a.m. as our school opens to extended day children at 7:30 a.m. As 

a reminder, tuition is not reimbursed for these closure days. 

 

 

TUITION PAYMENTS 

Tuition is due the 1st day of each month. The total tuition is based on the number of sessions we are scheduled 

to be open for the entire school year.  This amount is divided evenly into 9 payments for your convenience.  

You may pay a full year’s tuition and receive a 3% discount.  There will be a $20.00 late fee for tuition 

received after the 15th of each month.  If you are an ACTIVE member of Zion Lutheran Church, we extend a 

discounted tuition price for your children.  ACTIVE is defined as attending Church or Sunday School (2) times 

each month to continue to receive the discounted rate. 

 

If a financial emergency arises, please see the Director to discuss a payment plan with her.  Our desire is to 

provide a continuous program for each child. 

 

Tuition adjustments are not made because of inclement weather, vacation plans, or prolonged illness, but we 

care about your family and want to keep abreast of situations that may arise. 

 

We accept cash, personal check, DEBIT, VISA, MASTERCARD and DISCOVER. Our preferred method of 

payment is the auto-deduct program through Tuition Express.  

 

DISCOUNTED YEARLY [3%] TUITION POLICY  

All families enrolling in the school will pay the Registration fee and one month of tuition to be held in escrow 

to be utilized as tuition for the last month of the child’s enrollment.   

Each year, in September, the tuition owed [September to May] is calculated and 3% is deducted. This amount is 

due by September 15th, annually, to be eligible to receive the discount. 

In the event that a family withdraws from our school, providing the 30-Day Withdraw Policy has been honored, 

the escrow will be used for the last month attended tuition.  

 

ESCROW ACCOUNTS 

We require (1) month tuition to be deposited into your account for every child registered.  This will be applied 

to your child’s final month at Zion. 

 

 

WITHDRAWAL  NOTICE  

You must give the school at least 30 days’ notice if you are going to withdraw your child from school.  We 

depend on your yearly tuition to pay our staff.  It is often difficult to fill a space mid-year.  If less than 30 days’ 

notice is given, you are responsible for the next month’s tuition payment.  Failure to give proper notice will 

result in loss of your one month escrow or if you chose to give the school your credit card information, a charge 

of (1) month tuition placed on that account.  For September withdrawals, notice must be given by July 31st, 

annually. 
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LUNCH BUNCH AND EXTENDED CARE PAYMENTS 

Our lunch bunch fee is $10.00 from 11:30 a.m. to 1:00 p.m.  Our extended care fee is $10.00 from 7:30 to 9:00 

a.m. for any time used and $10.00 per hour from 11:30 a.m. to 5:00 p.m. billed hourly.   If your child is not 

picked up by the end of an hour you will be billed for a full additional hour.  

 

All care provided in the morning will be at a set rate of $10.00, regardless of when the child is signed in for 

care.  We suggest paying ahead at the beginning of the month and running a credit balance from which to draw 

lunch bunch and extended care charges. If you would like to sign up for lunch bunch or before or afterschool 

care, contact the office to check for availability.  

 
LATE PICK-UP POLICY FOR  PRESCHOOL AND LUNCH BUNCH 

The pick up time for Preschool is 11:30 a.m.  The Teachers will stay at the Safety Zone until 11:35 a.m.  If 

parents have not arrived by this point, the children will be taken to the office to await pick-up.  Late pick-ups 

will result in one hour of care being billed to your child’s account (per our Extended Care billing policy).  The 

same procedure also applies to late pick-ups from Lunch Bunch.  Children should be picked up by 1:00 p.m.  

The children who are not picked up at 1:00 p.m. will be taken to the extended care room to wait.  An hour of 

care will be billed.  

 

AFTER 5:00 POLICY 

Our school closes at 5:00 p.m. If a child is here after 5:00 p.m. please be aware that two staff members must 

stay until the child is picked up.  After 5:00 p.m. the following policy goes into effect:  the fee of $5 for every 

five minutes you are late will apply. The fee should be paid in cash to the staff members who stay after the 

school has closed to supervise your child.   If a problem of consistent lateness continues your child may not be 

eligible for extended care. 

 

 

We hope that this handbook helps clarify any questions you may have.   Please do not hesitate to call us at 610-

948-3440 or email at director@zionlutheranpreschool.com. 

mailto:director@zionlutheranpreschool.com

